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ADMINISTRATIVE FELLOWS PROGRAM

APPLICATION FORM

1) APPLICANT INFORMATION
 

a) Name:
b) Present title or position:
c) Department or work area: 
d) Campus address:
e) Campus telephone:
f) Name and title of person to whom you report 
g) Date appointed to this position:
h) Briefly describe your current responsibilities:
2) EVALUATORS
(Minimum of two confidential evaluators, one from the person to whom you report, and another administrator who is familiar with your work. One optional evaluator from outside your department, but in the College of EMS)

Please identify by name, title, and address, the persons who have agreed to complete the confidential evaluation forms.

1.


2. 



3.

3) PROFESSIONAL DEVELOPMENT COURSES AND PROGRAMS 
(List professional development activities that you have completed over the last two years. Include a title, date and a brief description of the activity.)







4) PROFESSIONAL HISTORY 
Describe briefly the responsibilities of the position held prior to your current position. Please include: Position/Title, Institution/Company and Dates
University, College, or Department Service: (List any service activities that aid the Department’s, College’s and University goals over the last two years. Include dates and role in activity.) Examples: Commissions, Staff Advisory Committees, Award Selection Committees, United Way



Professional Honors/Awards, if applicable (examples; Outstanding Staff Award, University Staff Awards, Departmental Staff Awards)

5) FELLOWSHIP PROPOSAL 
Please provide a brief proposal outlining the area where you would like to serve your Administrative Fellowship and what goals you hope to accomplish. You must first meet with the potential area’s supervisor and obtain their approval. The supervisor must sign below. The generally anticipated dates for fellowships are either July 1 through December 31 or January 1 through June 30, however, these dates are flexible depending on the goals and needs of the applicant and unit. Please state your intended Fellowship dates in your proposal. Attach any planning documents you may have developed with the potential host unit.




Approval signature:









Name:











Position:











6) ESSAY 
Write a short essay (maximum of three double spaced pages), indicating why you are considering a future position in administration.  This essay is an important part of the application and should provide the selection committee with insight and information. In your essay, please address the following:
· Your reason for interest in an administrative fellowship. 

· How your participation in this Fellowship program ultimately will benefit your performance in your current position and therefore, benefit your department.

· Administrative and leadership skills and abilities you have acquired from your employment, student, community, professional, and other activities. 

· Your plan for career development, including short and long term career objectives.

· Ways in which the EMS Administrative Fellows Program would help you achieve your career objectives
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